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Tlu figwes in the mogin indicate full marks.

An*rcr tb following que*ioos l0x4=40

l. Using the Mail merge facility in MS-Word prepare a
notice for the Annual General Meeting of a Public
limited Corrpary for my five $areholders stding fteir
naueg address and frone nrrnbo. l0

2. You want to avail a House Building lnan in the month
of tvlarch 2(D6 amounting Rs. 30,00,000. The rate of
int€i€st being 9/o p.z. Repayment t€fin is 15 years on
monthly basis payable at the end of each month. The
firS pyment is to be rnade at the end of lvIarctU 2026.
Find the amount of monthly installrnent and also show
the interest and p,rincipal portion of the first four
incnllmenR Ass.Ening each monft's $talknent rcmains
same. l0
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Months Advertising Expendituie
(Rs')

Srler
(Rs.)

Janury 5 000 1,20,000

Febnury 6,000 1,50,000

Ii/arch 7,000 l,@,000

Atrrl 9,000 2,00,000

May 12,000 220,ooo

Jurp 15,000 2,50,000

Jrrly 14,000 2,40,M

Ar€rE 16,000 2,60,000

September 17,000 2,80,000

October 19,000 2,90,000

November 20,000 2,80,000

December 25 000 3,90,000

( 2)
3. The following are the monthly figures of advertising

expenditure and sales ofa firm drning the yw 2025.
Calculate the Average monthly advertising expenses
incurred by the finq Standard Deviation, Variance and

Coefficient of Conelaion

Esimae tp valrc of Sales if the finn irnned Rs. 27000

as advertisfii€nt er.pcnses in a patiuJr morft in 2026.

10



(3)
4. (a) Create two tables in MS-Access and display the

contents. The records of the first table are as

follou,s :

Roll Name Ad&€ss

0l

02

03

04

05

Sowik

Sonali

Jayanta

Sorrdt
Kouik

Kolkata

Howrah

Kharagpur

Kolkata

Oqgryur

The second table records cont€nts ae as follows :

Roll Dae of Admission Ma*s

0l

02

03

04

05

06

07

09t$no25

09/1712025

0qrcn025

09n8t2025

0911412025

09n6D025

09n5D025

220

250

235

242

2\4

218

231

(b) Relate the above two tables using Roll fields as

primay key and drsplay the following :

@ The Name, Address and lvlarks fields whose

marks is more than or equal to 235.

P.T.O.

v-t6/r73 - 150



(4 )

(n) The Name, Address, Date of admission and

Marks field's contents in descending order,
whose address is Kolkata 6+4

Mvr-voce : l0 Marks


