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Answer all the questions. l0xrt=40

l. Crcde the following table in MS Excel.

(a) Open a new workbook and save the file with the
nane *Payoll".

(b) Enter the labels and values in the exact cell
locaions as desircd.

(c) Use AutoFill to put the Employee Numbers into
cells A6:At.

(d) Set fie column wi&h and row treight apropriaety.

(e) Sa labels alignrnert ryr,opriaely.

(f) Use warp text and merge cells as desired.
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(2)
(g) Apply borders, gridlines' ad slnding to the table

as desired.

(h) Format cell 82 to Sbort Date format'

O Format cells E4:G8 to furclude dollar sigrr with two

decimal places

O Calculate the Gross Pay for employee; enter a

formula in cell Bt to multiply Hourly Rate by

Hours Worked.

2. Ctr*rlE a PowrPoint Presentation (at least 5 slides) on

Global Warming' Use animations and transitions'

wlrcrever necesary

3. Prepare your CV with MS Word' Use word arts if
,"q"it a. Use Bol4 Italics ard Und€rline if rcquirEd

4. Crrz/rea Dabase call€d 'hodrcr' having a table nuned

'I&m details'.
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(3)
&!c...De!c!ts3

IterffD

Iternnane

Price

auEm'ty

Amount (calculded field)

(a) Insert 3 records to the table'

(b) Itenrnarne field carmot be empty'

(c) Itemno field should be a primary key field

(d) Calculate the total price for the item named

'tsugpt''.

(e) Create a new table named Itemnew through the

query.

(0 Update &e prlce of tlre item named "Brrget'''
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