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Answer all the questions. l0x4=40

l. Draft an invitntion letter to fte alumni of yorr college,
inviting them (at least 5) to an upcoming MBA alumni
med tIrcWh rEil rnerge frciiity. l0

2. (a) Creae an electronic spread street which shows tlre
sales of different products for 5 years. Create

column chart for the following data

Department Q1 Q2 Q3 a4
Sales 45 50 55 60
t\4a*eting 30 35 32 40
Finance 25 28 30 34
Operations 40 42 43 45
Hrrnan

Resources

18 20 )) 25

v.t 6/lt3 - 250

P.T.O.



(2)
@) Prepare a pie chart for analysis of the following

data

Cetegory Budget Allocation
Faculty Salaries 120
Infasrrctue@ent 80
Research and Evelopment 50
Student Activities 40
Library and Resources 30
IT and Softwarc 25
Marketing antOuteacE- 35
A&ninisative Expenses 20

5+5
3. Create the following worksheet salary @nter at least 5

records)

EMP ID EMP NAME BASTC I'A HRA TA GRN S4JrlRY PF NET SAIARY

Calculations ae done as follorrys :

DA-lsyo of BASIC, HRA 20% OF BASIC and TA
5% of BASIC, GROSS SALARY is BASIC + DA +
HRA+ TA

PF is 7.5o/o of BASIC.

NET SAI-ARY is GROSS SAI-ARY - PF. l0

4. Make a PowerPoint presentation on the topic
"Entepreneurship and kmovation in kdia" No of slide
must be 5 and apply theme. l0

Viva-voce : l0 Marks


