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The figres in tlu mogin indicate fall ma*s

Arsqm all the questions. l0x4=40

l. Create a Biodata of your own in MS Word and must

us€ page borders. The qualificadon must b€ in table

formar

2. (a) Cleae an electlonic q'read street which sttows the

sales of different prodr.rcts for 
-5 

years' Create

colrrnn chat for ttr following daa

Yea Product-l Product-2 Product-3 Product4

20t9 1000 800 900 1000

2020 800 80 500 900

2021 1200 190 400 800

2022 400 200 300 1000

2023 1800 400 400 1200

v-16/rt2 - 250

P.T.O.



(2)
(b) Prepare a bar chart and pie chart for analysis of

$e following &t"

Category Erpenditures

Hospital 371

Physician 2t8

Nursing Home 83

Dental 5l

Admin and Insurance 50

Public Health 39

Home Health 32

Research 56

3. Cr€ate the following worksheet Salary @nter at lea*
5 records)

EMP ID EN'P NA"['E BASrc DA HRA IA Gn(XS ltArtXY PF NET SAI.IT,Y

Calcrrlaions ae done as follows :

DA-liyo of BASIC, HRA 2Po OF BASIC and TA
5% of BASIC, GROSS SALARY IS BASIC + DA +
HRA+ TA

PF is7.5o/o OF BASIC.

NET SALARY is GROSS SALARY _ PF.



(3)
4. Make a PowerPoint presentation of all the details of tlre

books list @ook Title and Author Name) that you had

studied in MBA First Semester. Number of slides must

be 5 ad apply theme.

Vive-voce : l0 Marks

v-16/t t2 - 250


