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The figures in the margin indicate full marks.

Answer tlp following questions. l0x4{0
1. Create your own Bio-data and send the same to l0

corpanies by usfurg mail merge. l0

2. Cttare the following table in MS Excel. l0

(a) Calculate DA as 50% of the Basic.

Employcc
Codc

Deprrtment Btsic DA HRA TA Gross

Sslar
PF lnsu!ncc N€t

Ssl.ry
R8j Acct 32000

Rohir Mkt 25000

Ani.b.tr MLt 20000

Atlsh Salcs 28000

Sumit Acct 20000

Anit Mkt 35000
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(2)
@) Calculate HRA as 20lo of the Basic.

(c) Calculate TA as lWo of the Basic.

(d) Calculate PF as lT/o of he Basic and Insurance

as 5% of the Basic.

(e) Find oU the Grcss Salary.

(f) Find out Net Salary, giving the deduction of PF

and Insurance.

3. Crcate an employee thble in MS Access wi0r following
fields for l0 rccords aod crede a Fomr. 10

Employee Narne

ID Number

Departnert Name

Desigrrdon

Address

Mobile Number

4. Cr€de a PowerPoint presentation on Eommerce. l0

Viva-voce : l0 Mel*s


