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The Jigures in the margin indicate full marks.

Answet tbe following qrstiore. l0x4{0

l. Crcate your own l€teftead with the following drtails :

Name

Address

Phone ard Email

Graphics thar pertain to you

You must use Word Art and Clipat

fud leteftead must not e,(terd more lhan 2 inclrcs fiom
top of the page.

v-I6/t 74 - I50

PT.O.



(2)
2. You want to avail a car loan in the month of October,

2023 amounting INR. 5,00,000. The rate of interest

tdng l2o/o P.A. Repayment tems in 7 yeas on monthly
basis payable at the end of each month. The first
payment is to be done at the end of October, 2023.

Find the amount of monthly instalknent, interest and

Firpipal r€psyruf anornt in fir* insallrnat wfug Exet

3. Create a Power Point Presentation on "lmportance of
AI in Offic€" [minimum 5 slites qr fu marionod tqic].

4. Crearta an employee lhble in MS-Access with foUowing

fields for 10 records and ge,nerde a rcporl

Ernployee Nmrc

ID Number

Deprtnent Name

nesigrdifft

Address

Mobile Nurnber

Viva-voce : l0 Marks


