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. B.P.Ed. 2nd Semester Examination, 2019

| ORGANIZATION AND ADMINISTRATION

! PAPER -CC-203
| - Full Marks : 70

! Time : 3 hours
|

| Answer all questions
I

The figures in the right-hand margin indicate marks
|

Candidates are required to give their answers in their
} own words as far as practicable
i
|

!
1.. Whatdo you mean by planning, Explain the

| importance of planning. Discuss the basic

rinciples of planning in physical Education.
princtp p g 1n phy 547

{llustrate the answers wherever necessary

Or

What do you mean by administration.
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Explain the importance of good administration
in physical Education. Discuss the functions of
organization and administration. 3+5+7

2. Define office Management. Why office management
is important ? Explain the types of office
management. 3+5+17

Or

Define Time-Table. Write down the
importance of Time Table in School. Explain
different types of Register and their
maintainance. 3+5+7

3. Describe the duties of official of standard
athletic meet. . 5+5+5

Or
Write down the need, importance and

procedure of purchase of sports equipment. 5+ 5 + 5

4. Write short notes on (any two) : 7 L2

2
(i) Define tournament and its importance
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| (ii) Explain the types of Tournament

‘ (iit)Define Intramural competition and its
importance

| (#v) Explain the structure of an athletic meet.

- 5. Answer any fen questions by taking correct
answer from the following : , 1x10

! (9 A social unit of people managed to meet or
need or to pursue collective goals.

(a) Direction

(b) Action

(¢) Organization

! (d) Association

| (i) Itis the process of thinking about the activities
required to achieve a desired goal.

(a) Planning

(b) Staffing

(c¢) Directing

(d) Rewarding
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(iii) Their role involves a great deal of muititasking.

{a) Director

(b) Organiser

(¢) Administrator
(d) All of the above

(#v) It refer to the process of overall work of an
office

(a) School management
(b) Ground management

(¢) Disaster management
(d) Office management

(v) The following is not a principles of organisation
(a) Principle of exception
(b) Principle of balance
(¢) Principle of complexity
(d) Principle of co-ordination

(vi) A table for co-ordinating students, teachers,
rooms and other resources.

(@) School time table
(b) Railway time table

B.PEJAIS/O & A/CC-203/19 ( Continued)



(3)

(c) Games time table
_(d) None of the above

(vii) Which one way come under outdoor sports
facxhty

(a) Volleyball Court
(b) Badminton Court
(c) Basketball Court
{d)- Kho Kho field

| (viii)This register is used to keep health record
of the students.

; {a) Attendence register
(b) Stock register
(c¢) Medical register -
(d) Cash register

(ix) Itis an infrastructure which is used for
multipurpose activities
(a) Swiming pool
(b) Yogahall
(¢) Gymnasium
(d) None of the above
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(x) A tournament where every team plays with
each team twice.

(a) Single Knock-out system
(b) Double Knock-out system
(c) Single league system

(dj Double league system

(xi) The number of bye in upper halfin a Knock
out tournament of 11 teams is :

(a) 1
(b) 3
(@) 5
(d) None of these

| (xii) The number of matches in a league
tournament of 9 teams is
(a) 26
(b) 36
(c) 46
(d) 56
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