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PAPER—CC-302
Fall Marks : 70 .

Time : 3 Hours

I -
The figures in the right-hand margin indicate full marks.

Candidates are required to give their answers in their
| own words as far as practicable,

| Illustrate the answers wherever necessary.
i ' : Answer all quesiidns-.

1. Whatis computer write down the application of computer
in the field of Physical Education and Sports. Classify
different types of Computer. 2+7+6
Define' information and communication Technology
(I.C.T.). Write down the application of I.C.T. in the field

of Physical Education and Sports. What is the difference
| between software and hardware. 2+9+4

2, What is MS Word ? How to process a ward document in
. ‘M3 Word ? How to create and save new folder in MS Word ?
| ' 3+8+4
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Or

Write short notes on the following regarding MS Word :
(a) Insert Table. 5x3

{b) Page No. insertion.

(c) Highlight and bold a sentence. .
(d) Page Setup.

(e) Hyper link.

3. Write down the meaning and importance of MS Excel.
Write the process of creating saving and opening a

MS Excel file. 7+8
Or
Write shorts notes on the following regarding MS Excel.
5x3
(a) Adjust column in width and row height.
(b} Shorting in alphabetical order.
{c}) Creation of line diagram.
(d) Merge ceil.
(e} Formula creation.-
4, Write short notes (any two) : _ 2xTYa

(a) Creating, saving and opening a Power Point file.

(b) Use of Power Point Presentation in Modern Teaching
Methed. '

{c) Animation, Video, Bardidgrafu. Slide Number and
Picture insertion 'in a Power Point Presentation,

{d) Changing slide design and Transition effect in a
Power Point Presentation.
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‘ .
S.| Answer any ten questions : 10x1

| (a} www stands for—
|

| (iii) web world wide ;

l‘ (5] Where is RAM located :

(i) world whole web ; (ii) wide world web ;

(iv) world wide web.
(i) Expension Board ; (ii) External Drive
' (iii) Mother Board ; (iv) All of above.
(c) Full form of URL is—

(i} uniform resource locater ;

(ii) uniform resource link ;
| (iii) uniform registered link ;

(iv) unified resource link.
(d Home Key ﬁsés for—
! (i) Moves the Coursor begining of the document ;
(ii) Move the Coursor begining of the paragraph ;
(iii) Move the Coursdr begining of the screen ;
tiv) Move the Coursor begining of the line.

| e The Word Count Commend on the tools menu displace
the number of words as well as the number of __in

the current document.
(i1} Characters ';

(iv) All of the above.

(i) Lines ;
: (iii) Paragraphs ;

| ,
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(i You can detect spelling and grammars errors by—
(i) Press Shift + F7 ;  {ii) Press Shift + F§ ;
{tii} Press Ctrl + F7 ; {iv) F7.

(g) What is intersection of column and a row on a work
sheet called.

(i) column ; {ii) value ;
(iii} address ; (iv) cell. .
{h) In Excel columns are labelled as—
(i) A. B. C. ete. ; (ii) 1, 2, 3 ete. ;
:(iii) A, A, ete. ; {iv) None of these.

{iy What type of Chart is usefull for swoing trend or
changes over time?

{i) Pie chart ; (ii) Column chart;
(iii) Line chart ; {iv} Dot graph.
() Which of the following section doesnot exist in a slide
layout-—
(i) Titels ; (i} Lists ;
(iii) Charts ; " (iv) Animations.

(k) —— controls all the main slide control tasks for
your presentation.

(i) Task Pane ; (ii) Task Bar ;

{iii) Control Panel ; (iv) None of above.
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) In which menu can you find features like slide
design, slide laycut etc.

(i) Insert menu ; (ii) Format menu ;
- (iii) Tools menu ; {iv) Slide show menu.
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