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2017
B.P.Ed.

2nd Semester Examination
ORGANIZATION AND ADMINISTRATION

PAPER—CC-203
Full Marks : 70
Time : 3 Hours
The figures in the right-hand margin indicate full marks.

Candidates are required to give their answers in their
own words as far as practicable.

Nlustrate the answers wherever necessary.f
Answer the following questions :
1. Define ‘Organization and Administration. What are their
importances in Physial Education ? 6+9
Or

What do you mean by ‘Planning’? Desribe the basic
principles of .‘Planning’. State in brief the basic functions

of Organization. 3+7+5
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2. Define office management. Describe briefly the different

kinds of office management. What are the functions of .
office management ? 4+6+5

Or

How you maintain different types of Register ? What are
the needs and importances of time table ? 7+8

3. What are the different facilities of Infrastructure in a
[ndoor stadium ? Describe the management of facilities in
a swimming pool. How you can maintain a play ground ?
5+5+5

Or

What are the importances of ‘Purchase’? Describe the
cause and maintenance of procedure of equipment. ~
Discuss the process of maintenance of Physical efficiency
record. 5+5+5

4. Write notes on any two of the following : 2xT7Ya
(a} Tournament;

(b) Different Sub-Committee of an athletic meet ;
{c) Management of event.

5. Answer any ten questions by taking correct answer from
the following : 10x1

(a) Which of the following facility is most important for ik
implementing school physical education programme ?

{i} Synthetic Hockey Field ;
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(b)

{©

()

(e)

(ii) Indoor Pistol Shooting Range;

(iii) Indoor Badminton Hall;
{iv) Indoor Multipurpose Hall.

Which of the following is not a function of
Administration ?

(i} Planning ; (i) Union Leadershiﬁ;
{ili) Directing ; (iv) Co-ordinating.
Which one is not matching with planning prbcess.

(i) Set an objective ;

(ii) Evaluate alternatives;

{iiij Determine strength and weaknesses;
(iv) to set the winner.
The top of your department is :

(i) The Secretary ; (ii) The Professor;
(iii) The H.O.D.; (iv) The Head Clerk,
Stock Register is to maintain :

(i) All type of Stocks; (ii) Cash;

(iii) Budget ; {iv] The Result.

The No. of matches in a league tournament of 4 teams
is :

(i 6; {iy) 7;
(iii) 5; (iv) 9.
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(g} The No. of matches in a Knock out tournament of 8

teams is :
i 7; (ii) 6;
(iii) 8 ; (iv} 9.

(h) The pH level in pool should be maintained between .

(i) 7.8-8.2 ppm; (ii) 7.6-7.2 ppm ;
{iii) 7.2-7.6 ppm ; (iv) none.
(i} To care the iron equipment the main problem arise
due to
(i) moisture ; (ii) temperature ;
(iii} pressure ; {iv} none.

() Professional preparation of physical education
teachers is governed by :

{i) UGC; (i) NCTE ;
(iii) AICTE; (iv) NAAC.
(k) Stock register is maintain by
(1) Principal ; (ii) Professor ;
{iii} Student ; {iv) Clerk.
(Il Which one is not the type of Purchase ?
(i} Personal Purchase; (ii) Committee Purchase ;

{iii} Dual Purchase; (iv) Referred Purchase,.
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